PART 1 : MANUAL FOR SUBMISSION OF ACTION TAKEN REPORT (ATR) BY MEMBER

Step 1 : Auditor Login Creation

» Member shall login into member portal (https://inspection.nseindia.com/MemberPortal/).

» For creating the login for the auditor who has submitted the Internal Audit Report for relevant half year,
member shall assign the role of ‘Internal Audit-ATR’ to the existing user ID of Internal Auditor or
alternatively create a new sub-user using below-mentioned steps for ATR submission.

If member wants to create login for auditor (other than Internal Auditor as mentioned above), Member
shall create new sub user from Member’s ENIT admin login.

Steps for creation of auditor login:-

1. 1stloginin Member’s ENIT admin login. Right hand side under User Management click on ‘Add

7
User’.
D NSE Existing Membership v NSCCL Products v Investor v Services & Circulars v Dashboards v User Management v User v Sign-Out
Add User
SERVICES Modify User st Login: 26/09

2. Select Sub user and click on Next button.

D NSE Existing Membership + NSCCL Products ~ Investor v Services & Circulars » Dashboards +

Select UserType :
CDepartment user
©Segment User

®Sub user

Next



https://ind01.safelinks.protection.outlook.com/?url=https%3A%2F%2Finspection.nseindia.com%2FMemberPortal%2F&data=05%7C01%7Chrattan%40nse.co.in%7Ce46940927d024971e80f08daab56c881%7Cfb8ed65431954846ac37491dc8a2349e%7C0%7C0%7C638010686467435049%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=enNIVAyQ9b0GqtiLSxKNDNGAD4np7KgdSfUj8dkNaNg%3D&reserved=0

3. After filling the required details, click on Next.

Note: User ID and Password should be same as entered in Auditor’s Registration

D NSE Existing Membership v NSCCL Products v Investor v Services & Circulars v Dashboards v User Management

User Details

User Id:* Name:*
Password:* Confirm
Password:*
Address Line Address Line
g 2:
Mobile No. :* Std Code. :
Landline : Fax No.:
Email :*

* Indicates mandatory fields, and all fields are mandatory for NSE-ASSIST service.
Password Policy

4. Assign ‘Internal Audit-ATR’ role to the auditor and submit.
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» For  Auditor Registration, member  shall login into Member  portal using
(https://inspection.nseindia.com/MemberPortal/) and below screen will be displayed and Select
‘Inspection’ tab.

O NSE ExistingMembershipv ~ NSCCL  Products~  Investorv  Services & Circulars>  Dashboards v User~v  Sign-Out

ERVICES Last Login: 01/10/2025 «”

Inspection

Step 2 : Auditor Registration

Members need to register their Auditor irrespective of auditor being a new/existing auditor. To do so,
click on ‘Internal Audit’ tab and click on “ATR”, “ATR Auditor Registration” from the dropdown available
in the Internal Audit tab. Click on ‘Select Empanelled Auditor’ which allows members to add auditor
with his details.

To select same auditor (who submitted internal audit report), select the checkbox ‘select same auditor
who submitted IAR’, all the details will be auto populated, where member can edit few fields like
‘Auditor ID’, ‘Auditor Password’ details if necessary (update details in case of new sub-user); ‘Date of
Appointment’, ‘Date of Term End’ ,etc.

After ensuring that all details have been correctly entered, click “Submit” to register the Auditor
[ |

Last Login: 10/1:

QNSE

My Inspection ~  Risk Based Supervision ~ QSB Subrission ~  Enhanced Supervision ~ BIGIEGEIRIGEIEY  Statement Upload ~  Active Terminal = VAPT~  SAAS~  APl~  Penalty~ Help Docu

Auditor Registration

My Inspection
Internal Audit MIS Report
IAR-Help Documents
Undertaking on Penalty
Empanelled Audit Firms
ATR »  ATR Auditor Registration
Internal Audit ATR MIS
Report
Last Login: 08/12/2025 "
QNSE

MyInspection - Risk Based Supervision - QS8 Submission - Enhanced Supenvision -  Internal Audit - Statement Upload - Active lerminal - VAPI - $AAS - API - Penafty- Help Dacuments  ContactDetails lest Digital Signature

ATR Auditor MIS

[ —
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Note — Member needs to enter auditor’s correct email id so that after submitting the above form, auditor will
receive his login credentials on his/her E mail along with the URL.

Step 3 : Conflict of Interest
After submission of ‘Conflict of Interest’ (COI) by Auditor, the Member will be able to submit it. Member
shall access the ‘ATR Auditor Registration’tab and click on the 'Conflict of Interest’ button.

QNSE

Mynspection  Risk Based Supervision+  QSBSubrmission~  Enhanced Supervision v Intemal Audit~  Statement Upload v ActiveTerminalv VAT~ SAASw APIv Ponalty~ Help Documents  Contact Detalls  Test Digital Signature

ATR Auditor MIS

e T T T N N N

! B - n Dec 8202511248 PM 2 ¢ T

During submission of conflict of interest from member end, the following screen appears, and member shall
submit the appropriate response.

O NSE

My Inspection» Risk Based Supervision» QSB Submission» Enhanced Supervision » Internal Audit+ Staternent Up|

{* Indicates Mandatory)

Conflict Of Interest

Member Name

Member Code

Auditor Period

Auditor Firm Name

Auditor Firm Registration Mo
Auditor Email ID

Auditor name

Auditor Membership Mo

Conflict Of Interest* fes Ho

Submit to Exchange




Step 4 : Action Taken Report Submission- Member End

1. Post COl submission, Auditor shall login to Auditor’s login and process the Action Taken Report.

2. After submission of Action Taken Report by the Auditor, the Member can view the Audit
report by accessing the ‘ATR’ in ‘Internal Audit’ tab in the Member login.

3. Under ‘Internal Audit ATR MIS report’ tab, Member shall select the period and click ‘Search’ button to
view the ATR submitted by the Auditor.

Last Login: 11/

QNSE

My Inspection v  Risk Based Supervision v QSB Submission v  Enhanced Supervision v BIIGGEPNEIEE  Statement Upload v Active Terminal v VAPT~ SAAS~ APlv Penaltyv Help Do

= Auditor Registration
My Inspection
Internal Audit MIS Report
IAR-Help Documents
Undertaking on Penalty
Empanelled Audit Firms
ATR > ATR Auditor Registration

Internal Audit ATR MIS
Report

Last Login: 11/12/2025 "

ome PS

O NSE

My Inspection ~  Risk Based Supervision~ QSB Submission~ Enhanced Supervision - Internal Audit~  Statement Upload ~  Active Terminal ~  VAPT~ SAAS~ API~ Penalty~ Help Documents

Internal Audit ATR Report MIS

Audit Period Select v ATR Auditor's Req Ref No. ATR Status select v

= e

|ATR Request Ref. |ATR Audit ATR Dats of (ATR Dﬂtﬂ of ATR Annexure-1 ATR Annexure-2 ATR Annexure-2
No. Period LI LI il ol ) {Auditor End) (Auditor End) (Member End) Coune ]
y at Auditorend  [at Member end

/s Al -25To - 5 5 .
0EBAIMTR_ALD! | APR 12; SEP-| ATR_SubmitT | Decl0, 202 Nov 20,202 00684_lar_ATR_SEP_25_A] 58648.pdf  00684_lar ATR_SEP_25_A2_58648.ndf

! T_REPORT/SBG48 ©_Member 34817 PM 939:09 PM

4. To view the Audit report and submit the management comments, Member shall click the “Request
reference no.” against the current submission and the following page will be displayed.

QO NSE

My Inspection ~  Risk Based Supervision ~  QSB Submission ~  Enhanced Supervisien -~ Internal Audit ~  Statement Upload ~  Active Terminal - VAPT -~ SAAS~ API~ Penalty~ HelpDocuments  Contact Details

Action Taken Report

SNo Area Of Verification Observation Of Internal Auditor Management Comments

Compliance Remarksby Auditor Samplesizeverified Detailsofsample  Percentage  Amount Whether Remarks (Para wise, where

Status where non of instance o Auditor auditor has reported non-

compliance instance  comments compliance)
observed accepted
(¥=Yes, N=No)
2ay Trading Member has not initiated orders on behalf of the clients through Interactive c 2
Voice Response (IVR) s, vhere order confirmation involves the client pressing a
predefined number/option.

nt has failed to comply with ~ NC

IIs to the client and the cl
ct note issued by M
Is bear a remark specify e Further,

submission

5. The Member shall provide management comments for the non-complied clauses in ATR and indicate
his acceptance (by selecting Y or N from the dropdown) for each compliance status marked by the

Internal Auditor.
6. Member shall proceed to fill the required details and the click the “Submit” button



7. Upon proceeding, Member shall download the Action Taken Report (Annexure 2) available in PDF

format.
Last Login: 11/12/2025 4
7
Action Taken Report on non-compliances reported in Internal Audit Report
o s e
Doanosd ® Action Taken Report (Annexure 21
aad G .
. . |
your 30, 2025 Taken report with our
oue
Note
1 Kindly upioad POF format docurments only.
2 File saze should be ess than 10 MB.
3 Kindlly sawve the (e in Locsl Orive and upiosd.

8. To digitally sign Action Taken Report, click on the ‘Sign PDF’. Select the same PDF which was
downloaded and digitally sign the same.
Signed PDF file will be generated in the signed file folder in the same path where original file is saved.
Once all the files are signed, then the ‘Choose File’ button will appear to upload the signed files.

g Membership v NSCCL Products ¥ Investor ¥ Services & Circulars ¥ Dashboards ¥ User v Sign-Out

Last Login: 11/12/2025

(* Indicates Mandatory)
Action Taken Report on non-compliances reported in Internal Audit Report

Download Action Taken Report
Download ® Action Taken Report (Annexure 2]

Upload Cartificate Action Taken Report

00684....ned pdf

Action Taken Report

\/Wa have reviewed the Action Taken report submitted by Auditor on non-compliancas reported in Internal Audit Report for the half year anded 30,2025 mada. ion Taken report with our

your

Note:
1 Kindly upload PDF format docurments only.
2 File size should be less than 10 MB.

LKy Lcea) Drive and uplond

9. While uploading the Action Taken Report, member shall ensure the following:

v' File name should not be changed and should remain same as downloaded.
Add ‘-signed’ at the end of the PDF name generated for uploading files.
Eg: 12345 _lar_ATR_SEP_25 A2 58643-signed

v" File size should be less than 10 MB.

Upload signed file of Action Taken Report and click submit. Once the files are submitted, the following
screen shall be displayed.

TSt GO 117 127

Confirmation

@ /ction Taken Report successfully submitted to

the Exchange




Step 5 : Acknowledgement of Report Submission

Once the Action Taken Report is successfully submitted by the Auditor, an auto-generated email will be sent

to both the Auditor and the Member. This email serves as a notification for the Member to complete their
part of the submission process.

-— Submission of Action Taken Report by Internal Auditor (H.Y ended September 2025)_

TJ Delete ~ = Archive () Report ~ g Moveto ~ € Reply % Replyall > Forward ~ (=) Chat ~ @ Shareto Teams @l Zoom ¥ Quicksteps ~ () Read

UAT- Submission of Action Taken Report by Internal Auditor (H.Y ended September 2025) @ Non-Confidential

Bl concireply@nse.co.in
TO s -
Ce: DL-INTERNALAUDITOR

Dear Sir/Madam,

This is to inform that the Action Taken Report for the half year ended September 2025 has been successfully submitted by the Auditor to the Exchange.

Member Details:

TM_NAME

TM_CODE |
DATE_TIME

Please note that the submission shall be considered complete once the Action Taken Report is submitted from the member's end.

Thanks and Regards,
NSE Inspection Team

Non-Confidential

. Reply & Replyall ~* Forward

After submission of Action Taken Report by Member an auto-generated email will be sent to the Member.

Mark this message as read or unread. (CY]
Submission of Action Taken Report by Trading Member (H.Y ended September 2025)- @ Non-Confidential

D)) denotreply@nsecoin
T
Cc DL-INTERNALAUDITOR

Dear Sir/Madam,

This is to inform you that the Action Taken Report for the half year ended September 2025 has been successfully submitted by the Member to the Exchange.

Member Details:

TM_NAME

TM_CODE
DATE_TIME

Thanks and Regards,
NSE Inspection Team

Non-Confidential

© Reply  * Repyal > Forward




Step 6 : Action Taken Report Deletion Functionality

Action Taken Report can be deleted either by the Auditor or the Member, till the due date of
submission.

Deletion of Action Taken Report submitted by Auditor-

a) The deletion request shall be sent from the Auditor login.

b) In the Auditor login, after entering the membership no. and Audit Period, the Auditor will be able
to view the submitted report.

Sample Detals File

Dnternal Audit Report]

Eyright © 2014 National Steck Exchange of India Lid. All rights reserved.

s o St 7o Mo I 10718 1arSER 25 M) 5956 1OTIA 1arSEE 25 A2 SB66 JARNSESEEZS SAMPLE D
APRZSTO R_Subrmit To_Member 1ARNS xisx "t apt ETALSzip L

c) As per the above screenshot, a deletion button has been made available. Auditor shall click on the
icon, provide appropriate reasons for deletion of report and submit the request to the Member.

d) To accept the deletion request, Member shall login to Member portal.
Member shall click on Internal Audit tab then click on Internal Audit ATR Report MIS, where
Member shall be able to view the deletion request. (As per screenshot below)

Last Login: 08/12/2025 «"

Deletion Confirmation for request sent by
Auditor

A Remaris*:

e) Member shall click on delete icon (as highlighted above), provide appropriate reasons for deletion
and delete the report.

f) Oncethereportis deleted following screen will be displayed and report will be deleted successfully.




Deletion of Action Taken Report submitted by Member-

a) The deletion request shall be sent from the Member login.

b) In Internal Audit tab, click on Internal Audit ATR Report MIS then the following screen will be

displayed.

Last Login: 11/12/2025 /|

QNSE

My inspection »  Risk Based Supervsion~ QS8 2 + SatementUpiosde ActveTerminaie VAST+ SAsSe ADte Denatye HepDocuments  ContactDotals  Test Digeal Sgnature

Internal Audit ATR Report MIS

c)

Auditor.

Last Login: 11/12/2025

Deletion Confirmation for request raised by
Member

A Femaris:

I

d) To accept the deletion request, Auditor shall login to Auditor portal.

e)
to view the deletion request in a separate tab. (As per screenshot below)

As per the above screenshot, a deletion button has been made available. Member shall click on
the icon, provide appropriate reasons for deletion of report and submit the request to the

In the Auditor login, after entering the membership no. and Audit Period, the Auditor will be able

bl
Internal Audity

[ Indicates Mandatory)
Action Taken Report MIS

Auditors Membership | T Audit Period” APRISTOSER-2S v
Noz®

Vou have aliaady submitted the ATR repert for all of the segments assigned to you

Conflict Of Interest ~ Yes * No

ATR Annexure 1 ATR Annexure2

ATR Request Ref. No. ATR Auditor Firm Name.

ATR_SUBMIT
648 odf E648pdl

APR25Ta SEP-25

ATR Period ATRStatus
[Auditor Certificate] TAction Taken Report]

00684 lar ATR SEP 25 M1 5B DDEB4 lar ATR SEP 28 A2 €

Delete




f)  Auditor shall click on delete icon (as highlighted above), provide appropriate reasons for deletion
and delete the report.

g

Last Login: 11/12/2025 "

g) Once the report is deleted following screen will be displayed and report will be deleted
successfully.

Last Login: 11/12/2025 «*

\UDIT

Confirmation

@ ATRReport Deleted Successully!

Note: Please note that if the Action Taken Report submitted by the member is deleted, the corresponding
report submitted by the auditor will also be deleted.

END-



PART 2 : MANUAL FOR SUBMISSION OF ACTION TAKEN REPORT (ATR) BY AUDITOR

Step 1 : Auditor Registration:

e The Trading Member shall register the Auditor for ATR for the relevant half year through Member portal
(Steps elaborated in ATR Manual for Member)

e Upon registration of Auditor by member, the Auditor shall receive the following e-mail on his registered
E mail ID.

" - Registration of Action Taken Report for the Half Year Ended 30th September 2025 @ Non-Confidential

D) conotrepy@nsecoin
To:
o

Dear Sir/Madam,

Your Registration for submissicn of Action Taken Report for the period APR-25 To SEP-25 has been successfully created.

Please find the details as under:

Userld: ~

Password

TM Name :

TM Code :

Kindly click on the following link https://inspectionnseindia.com/MemberPortal/

On clicking the above link for the first time, you will be prompted to change the password, Kindly change the password immediately.

You are requested to initiate submission of Action Taken Report on non-compliances reported under Internal Audit Report for the APR-25 To SEP-25 and submit Annexure | & II.

Step 2 : Submission of Action Taken Report:

1. Click onthe link mentioned in the email and proceed with submission using login credentials mentioned
in the Auditor registration email.
(https://inspection.nseindia.com/MemberPortal/)

2. Click on “Internal Audit - ATR” under Menu at the left-hand side, Action Taken Report MIS page will
open.

INSPECTION-INTERNAL AUDIT
Internal Audit-ATR

Any sudden changes in Designated Directors/Designated partners due to demise or resignation etc,, should be
immediately informed to the Exchange. The application for the post facto approval shall follow subsequently as per the
current procedure,



https://ind01.safelinks.protection.outlook.com/?url=https%3A%2F%2Finspection.nseindia.com%2FMemberPortal%2F&data=05%7C01%7Chrattan%40nse.co.in%7Ce46940927d024971e80f08daab56c881%7Cfb8ed65431954846ac37491dc8a2349e%7C0%7C0%7C638010686467435049%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=enNIVAyQ9b0GqtiLSxKNDNGAD4np7KgdSfUj8dkNaNg%3D&reserved=0

3.

In case, ‘Internal Audit-ATR’ right is given to the existing internal auditor, then auditor shall click on
‘Internal Audit’ (as per screenshot attached) and select ‘Internal Audit-ATR’ from the dropdown.

INSPECTION-INTERNAL AUDIT ° NSEA/

Internal Audit-ATR

[* Indicates Mandatary)
Action Taken Report MIS

Auditor's Membership Audit Period* Select

No*

4. New auditor shall click on ‘Internal Audit-ATR” and proceed.

° NSE Existing Membership v NSCCL Products ~ Investor v

Services & Circulars ¥ Dashboards v

SERVICES

nsernal Aedi ATE A QNSE

[“Indicates Mandatory)
Action Taken Report MIS
Auditor's Membership Audit Period* Select.
ot

5. Under Action Taken Report MIS — by entering Auditor Membership Number and Audit Period, Auditor

shall click on search button the following screen will appear.

Attention!

A\ Prease select whether Conflict Of Interest
asYes or No

Last Login: 08/12/2(

6. Auditor shall submit conflict of interest, subsequently to be submitted by Member to the Exchange

from his login (First auditor then member)

7. Upon successful submission of ‘Conflict of Interest’ following is displayed.

° NSE Existing Membershipv  NSCCL Products v Investor ¥  Services & Circulars ¥ Dashboards v

ERVICES
[nternal Audit-ATR

Confirmation

@ Conflict Of Interest is submitted
successfully by Auditor for ATR.

User~




8. Upon submission of ‘Conflict of Interest’ from member end, auditor shall proceed with the submission
of Action Taken Report.

9. Auditor shall login into the portal using membership number and audit period.

10. Auditor shall be able to download the Internal Audit report submitted by the Internal Auditor and
Trading Member for the relevant half year as shown in below screenshot.

Internal Audit Report MIS

. [Date of Submission st [Date of Submission st | Report Uploaded By [AnnexureifAuditor | Annexurez{Auditor ’ [Report uploaded By

NON COMPLIANCE CLAUSES

Enter UDIN No®

Sho ‘Area OF Verification Audtor Observat

{1AR) | Management Comments Observation Of Internal Auditor
[

Remarks in case of observation Sample size verified percentage of instances where  amount/value in
fance is observed

Details of sample where non volved where
compliance observed  non-comy pliance is non-compliance is observed

as Trading member has done actual settlement of cliencs funds for the | ARWRW EJRLESJRLES FDSFSSE FSERESTS RES
manth/quartar 3z per the snnusl cslendar for sattlement SEJRLKSJELRS SEIRLIRLS)
{quarteriy/menthly) prescribd by the Exchangs.

ATR SAMPLE DETAILS FOR NON-COMPLIANCES OBSERVED IN 4 Al

FED bserved hartl

s " - Reporting o in ortfa
&z Remarks in case of Observation Date of Verification M IS Name. Holding R A Difference Value & on date TE
the (Vesio)

TR SAMDIE DETAI S FOR NON COMPI IANCES ORSERVED IN 4 B

11. All the non-compliances in the Internal Audit Report for the respective half year shall be populated in
the Auditor login for ATR submission.

12. Auditor shall select current compliance status ‘Non-Compliance’ (NC)/ ‘Complied’ (C) for all the non-
complied clauses reported in the Internal Audit Report

a) For NC points (including QSB violations wherever applicable), auditor shall provide remarks and,
wherever applicable, include details such as the number of non-compliance instances, the
percentage of non-compliance observed, and the value involved.

b) For NC points relating to point 9.M and 9.P regarding “Net worth”, auditors are required to
provide additional information

ATR NETWORTH DETAILS FOR NON COMPLIANCES OBSERVED IN 9 MAND 9 P

S.Ho ‘Area OF Verification Management

Remarks in case of observation Compliance  Remarksincase of  Sample sizeverified Details of percentage amount/value Metworth — Net  Amountof Whether If (d)is
in AR Status ‘observation sample of involved  asreported  worth  discrepancy  the  yes,
obse
5.m ftted niet worth certificate to the Exchange is corractly case | ASDASREAWR ESRTSERES FDSFSSE FSERESTS RES Audit Period
raporting of Networth s leading to shortfall, please spac e
%p Mambzr has maintained Met worth as prescribed by the SEBI Gazette Notification  SFSSTSG ERSGTSRT. FDSFSSE FSERESTS RES Auct Period
No. SEBI/LAD-NRO/GH/2022/73 dated February 23, 2022.

c) For points 4.Al, 4.BV and 4.BX (as per screenshots below) - in the format available on the Non-
Compliance page.

In case the Auditor wants to add or delete dates (rows), please click ‘Add Row’ or ‘Delete Row’.



SAMPLE DETAILS FOR NON-COMPLIANCES OBSERVED IN 4.Al

1 Member has correctly reported to the
Exchange the Securities holding balances
for each of the DP account maintained by~ Select v
it. (Details of the difference between the
actual data and the reported data should
clearly be brought out)

2 Member has correctly reported to the
Exchange the Securities holding balances
for each of the DP account maintained by Select ~
it. (Details of the difference between the
actual data and the reported data should
clearly be brought out)

=

Reporting done
) 018 Reporting observed
Sr - . Compliance - . Date of under Holding - - .
No Qs St Status Remai i e G SH Verification (=3 ISINName  gubmission to the 1™, Holdine/Di iffEerce pivel Uzt
B statement

Select v

Select v

SAMPLE DETAILS FOR NON-COMPLIANCES OBSERVED IN 4.BV

Whether there
is any misuse of
clients funds
reported

. e there | Whether there | Whether there » i
sr R Compliance . a g | ety is any impact on | is any impact on Field name under which incorrect
o Area of verification T Remarks in case of Observation sample Dates verified is ?Emgnm'z;n margn o = g et

{Yex/Mo (Yes/No)

1 Member has correctly reportad the data toward:
"Segregation and Menitoring of Collateral at Client
Leval” to their respactive Clearing Select  w Select  w| | Select  w|| Select W Select W
Member/Clearing corporation

2 Member has correctly reparted the data towards
"Segregation and Monitoring of Collateral at Client
Leval” to their respactive Clearing select  w Select  w||| Select  wl|| Seleet W select  w
Member/Clearing corporation

3 Member has correctly reportad the data towards
"Segregation and Monitoring of Collateral at Client
Leval” to their respective Clearing Select W Select  w| | Select  w ||| Select  w Select W
Member/Clearing corporation.

Amount of vislation

SAMPLE DETAILS FOR NON-COMPLIANCES OBSERVED IN 4.BX

Compliance s || || e CiSitn b STy ey Whatherthre |5 any impacton . ony impact on e
Area of Verification ol Remarks in case of Observation ple s reported in are reflectingin the  is any impact on margin pa incorrect
No Status Verified code mentioned | Collateral any i settlement A
) . o Eile | Collateral account of SBS/CM. | "G" (Yes/a) reporting e reporting was
Segregation File  and/or in transit te CC (Yes/No) done

1 Trading Member shall ensure that
clients’ clear credit balances not
placed with CC on account of Select  w select W Select  w| | Select v | | Select W
justifiable reasons and the said clear
credit balances are reported in the.
segregation file as “Retained with
TH™ or “Retained with CM”, then
such justifiable reasons have been
reported to CC by next settlement

of the SBs/CMs and/or in transit to

2 | Trading Member shall ensure that
clients” clear credit balances not
placed with CC on account of Select v Select W Select  wl|| Select  w| | Select v
Justifiable reasons and the said clear
credit balancss are reported in the
segregation file as “Retained with
TH® or “Retained with CM”, then
such justifiable reasons have been
reported to CC by next settiement
day. Also, such clients” balances
reported as retained with th
(Cis were available-in
USCHBA/DSCNBA/Settiement account
of the SE5/CMs and/or in transit to
the CC.

Whether there

s any misuse of

clients funds
d

reporte
(Yes/No)

Select

Select

v

v

Amount of
violation

d) Auditor can use ‘Save As Draft’ functionality while submission of ATR.

Internal Audit-ATR

Confirmation

o ATR form




13. Once the auditor enters all the details & submits it, he will get navigated to the next screen i.e. ‘Action

Taken Report’ where Annexure 1 (ATR Certificate), Annexure 2 (Action Taken Report) will be generated
through the system.

Note: Format of ATR Certificate is provided at the end of the document for reference.

Last Login: 11/12/2025 |

Action Taken Report on non-compliances reported in Internal Audit Report

14. To digitally sign Action Taken Report Certificate (Annexure 1), Action Taken Report (Annexure 2).
Click on the ‘Sign PDF’. Select the same PDF which was downloaded and digitally sign the same.
Signed PDF file will be generated in the signed file folder in the same path where original file is saved.
Once all the files are signed, then the ‘Choose File’ button will appear to upload the signed files.

TaSTLORT: T17 127 ZUZ0 &

Action Taken Report on non-compliances reported in Internal Audit Report

® Action Taken Report Certificate (Annexure 1)

P Action Taken Report (Annexure 2)

1/We have conducted the audit to verify and certify the esmpliance status of the violaticns reported in Internal AUSIL for the half year ended on 30th September, 2025 on the captioned subject and guidelines thereof. Please find enclosed the Action Taken Report for yo
ary aetion.

Submit

15. While uploading the ATR Certificate (Annexure 1), ATR (Annexure 2), Auditor shall ensure the following:

v File name should not be changed and should remain same as downloaded.
Add ‘-signed’ at the end of the PDF name generated for uploading files.
Eg: 12345 lar ATR SEP 25 A2 58643-signed
File size should be less than 10 MB.



16. Upload signed file of Annexure 1 & Annexure 2 and click submit. Once the files are submitted, the
following screen shall be displayed.

The format for the Reference no. is Member code/Audit Report/ reference no.

Step 3 : Acknowledgement of Report Submission

» Once the Action Taken Report is successfully submitted by the Member, an auto-generated email will
be sent to both the Auditor and the Member. This email serves as a notification for the Member to
complete their part of the submission process.

MM Submission of Action Taken Report by Internal Auditor (H.Y ended September 2025)- -

T Delete « = Archive (1) Repert ~ g Moveto ~ €~ Reply % Replyall ~> Forward ~  [5) Chat ~ & Shareto Teams @&l Zoom ¥ Quicksteps ~ (&) Read
Submission of Action Taken Report by Internal Auditor (H.Y ended September 2025) W Non-Confidential

. donctreply@nse.co.in
To: N

Cc: DL-INTERNALAUDITOR

Dear Sir/Madam,

This is to inform that the Action Taken Report for the half year ended September 2025 has been successfully submitted by the Auditor to the Exchange.

Member Details:

TM_NAME

TM_CODE
DATE_TIME

Please note that the submission shall be considered complete once the Action Taken Report is submitted from the member's end.

Thanks and Regards,
NSE Inspection Team

Non-Confidential

. Reply &, Replyall * Forward




» Similarly, after successful submission of Action Taken Report by Member an auto-generated email will
be sent to the Member.

Mark this message as read or unread. (CY]
Submission of Action Taken Report by Trading Member (H.Y ended September 2025) @ Non-Confidential

D)) denotreply@nsecoin
T
Cc DL-INTERNALAUDITOR

Dear Sir/Madam,

This is to inform you that the Action Taken Report for the half year ended September 2025 has been successfully submitted by the Member to the Exchange.

Member Details:

TM_NAME

TM_CODE
DATE_TIME

Thanks and Regards,
NSE Inspection Team

Non-Confidential

“ Reply ¥ Reply all Forward

Step 4 : Action Taken Report Deletion Functionality

Action Taken Report can be deleted either by the Auditor or the Member, till the due date of
submission.

Deletion of Action Taken Report submitted by Auditor-

1. The deletion request shall be sent from the Auditor login.

2. Inthe Auditor login, after entering the membership no. and Audit Period, the Auditor will be able to
view the submitted report.

107I8/ATR_AUDIT_REPORT/S8884 Aniket VT

An

Annexurel Annesure2
_ [Pidir o ““"z“"“’"@"g“
25 22 sase £SEDDS SAMPLE

. 10718 e
APR.25 To SEP-25 ATR_Subrmit_To_Member

=]

3. As per the above screenshot, a deletion button has been made available. Auditor shall click on the
icon, provide appropriate reasons for deletion of report and submit the request to the Member.

4. To accept the deletion request, Member shall login to Member portal.
Member shall click on Internal Audit tab then click on Internal Audit ATR Report MIS, where
Member shall be able to view the deletion request. (As per screenshot below)



Tast Login: 08/12/2025 &

Deletion Confirmation for request sent by
Auditor

A Remaris™:
Approve eject

Member shall click on delete icon (as highlighted above), provide appropriate reasons for deletion

and delete the report.
Once the report is deleted following screen will be displayed and report will be deleted successfully.

Deletion of Action Taken Report submitted by Member-

1. The deletion request shall be sent from the Member login.
2. In Internal Audit tab, click on Internal Audit ATR Report MIS then the following screen will be
displayed.

Last Login: 11/12/2025

—

ActweTerminaie VADT+ SAASe ADie Denaitye

sre e

ATR Autizors Req Set o




3. As per the above screenshot, a deletion button has been made available. Member shall click on the
icon, provide appropriate reasons for deletion of report and submit the request to the Auditor.

Last Login: 11/12/2025

4. To accept the deletion request, Auditor shall login to Auditor portal.
5. Inthe Auditor login, after entering the membership no. and Audit Period, the Auditor will be able to

view the deletion request in a separate tab. (As per screenshot below)

bl
Internal Audity

" Indicates Mandatory)
Action Taken Report MIS

Auditors Membership T Audit Period” APR2ETOSEP-25 W
ozt

Vou have aliaady submitted the ATR repert for all of the segments assigned to you

Conflict Of interest ~ Yes * No

ATR Annexure 1 ATR Annexure2

ATR Request Ref. No. ATR Auditor Firm Name ATR Period ATRSt@ws e e

00684 lar ATR SEP 25 A1 58 00684 lar ATR SEP 25 A2 5
APR25To SEP-25 AR suBMIT o
a8 o se4g0dt

6. Auditor shall click on delete icon (as highlighted above), provide appropriate reasons for deletion
and delete the report.

=T

Last Login: 11/12/2025 "

|AL AUDIT




7. Once the report is deleted following screen will be displayed and report will be deleted
successfully.

Last Login: 11/12/2025 «*

\UDIT

Confirmation

@ ATRReport Deleted Successully!

Note: Please note that if the Action Taken Report submitted by the member is deleted, the corresponding
report submitted by the auditor will also be deleted.

-END-



CERTIFICATE ON ACTION TAKEN FOR NON-COMPLIANCES
REPORTED IN INTERNAL AUDIT

We have examined the relevant books of accounts, records and documents maintainedby M/s.
, (name of the trading member) bearing SEBI registration
number ) a member of the National Stock
Exchange of India Limited for the following segments to verify and certify the compliance on
action taken by the Member for the non-compliances reported in the internal audit report for
the half year ended

Segment Activity - Trading SEBI
(Capital Market / Equity Derivatives Segment registration
/ Debt Segment /Currency number

Derivatives/Securities Lending & Borrowing
segment/Commodity Derivative
Segment)

The purpose of this Audit is to examine that the processes, procedures followed, and the
operations carried out by the Trading Member are as per the applicable Acts, Rules,Regulations,
Bye-laws and Circulars prescribed by SEBI and the Stock Exchange.

We have obtained all the information and explanations, which to the best of our knowledge
and belief were necessary for the purpose of this Audit. In our opinion proper books of
accounts, records, and documents, as per the regulatory requirement have been maintained
by the Member, so far as it appears from examination of the books.

Based on the scrutiny of relevant books of accounts, records and documents , and to the best
of our knowledge and explanations given to us, we certify that the Member hascomplied with
the relevant provisions of SEBI Act, 1992, Securities Contracts (Regulation) Act 1956, Securities
Contracts (Regulation) Rules 1957, SEBI (Stock Brokers) Regulations, 1992 and various circulars
of SEBI and with the Rules, Bye laws,Regulations of NSEIL and various circulars issued by the
Stock Exchange except otherwise mentioned in the Annexure to this report.

We declare that the audit firm meets the eligibility criteria as prescribed vide Annexure A of
Exchange Circular no. NSE/INSP/58709 dated September 29, 2023.

Further, we declare that we do not have any direct / indirect interest in or relationship with the
member or its shareholders / directors / partners / proprietors / management, other than the
proposed audit assignment and also confirm that we do not perceive any conflict of interest in
such relationship / interest while verifying non-compliances reported in internal audit of the
said member.



In our opinion and to the best of our information and according to the explanations givento us by
the proprietor/partners/directors/compliance officer, the Action Taken Report provided by usas
per the Annexure and subject to our observations, which covers the entire scope of the audit, is
true and correct.

Company Secretary / Cost and Management Accountant / Chartered Accountant(Seal &
Signature)

(Name of the Partner)
Membership no. / CP. No.
UDIN No.

Place: -Date: -

Non-Confidential



